
Sample Assistant Architect Cover Letter 
 
Our free sample cover letters are written to industry best-practice and so will help you write a high-quality job 
application. If you want to improve your changes of getting your dream job, consider up-skilling by studying a fully-
accredited online course. Check out our range of architecture courses from leading Australian education providers. 
 
Looking for professional guidance with your job application? We can help you produce a job-winning resume and cover 
letter with our professional Resume Writing Service. 
 
Click here to view the web version of this sample Assistant Architect Cover Letter 

Tom Hansen 
500 Summer Lane  
Sim City, VIC 3000 

M: 0400 000 000 
E: thansen@email.com 

 
[date] 

 
Bill Ditt 
HR Manager 
SkyLine Architecture & Design  
 
 
Dear Mr Ditt  
 
Re: Assistant architect position  
 
I am writing to apply for the position of assistant architect as advertised on Seek.com.au.  
 
I have a Master’s degree in Urban and Regional Planning and also hold a Bachelor degree in Architecture. 
Now that my studies are concluded, I am looking forward to applying my skills and passion for architectural 
design and planning in a professional setting.  
 
In addition to my academic qualifications, I also have practical experience working as a part-time Designer 
and Project Assistant. Through this experience, I have developed a comprehensive understanding of 
project plans and design, coupled with the ability to manage the associated documentation. During my 
time as Project Assistant at the Framework Research Institute I was required to liaise with the relevant 
local government and its citizens, which gave me practical insight into the planning process and developed 
my ability to manage professional relationships.  
 
I possess a high degree of attention to detail and am very organised. I learn quickly and constantly strive to 
succeed and excel. I have excellent communication skills and enjoy interacting with others, with the ability 
to work well as a member of a team, while confident in assuming responsibility for independent work.  
 
My other skills include an excellent working knowledge of CAD programs, SketchUp and the Adobe 
Creative Suite. I have limited experience with Autodesk Revit, but am confident in my ability to quickly 
master use of the program with additional training. 

http://www.careerfaqs.com.au/
http://www.careerfaqs.com.au/courses/architecture/
http://www.careerfaqs.com.au/resume-service/
http://www.careerfaqs.com.au/careers/sample-resumes-and-cover-letters/assistant-architect-cover-letter/


	
  

As a naturally enthusiastic and hard-working person I believe that I would make a positive addition to your 
team. I would welcome the opportunity to discuss this application with you further and look forward to 
hearing from you.  
 
Yours faithfully,  
 
 
Tom Hansen 
	
  


