EMPLOYEE WARNING LETTER
Date:
_____________,

This letter is to advise you that your performance has fallen short, and your work is currently unsatisfactory for the reasons described below:
You must take immediate corrective action and resolve this problem if you wish to continue to be employed by this company. If you do not do so, we will have no choice but to seriously consider terminating your job.

Please let your immediate supervisor know if you have any questions about this letter, or if you believe company leadership can be of any help to you as you work to improve your performance and correct the situation.

Sincerely,
