	 

	_________________
_________________
_________________, _________________ _________________
 
_________________
 
_________________
_________________
_________________, _________________ _________________
 
Dear _________________:
 
Congratulations on reaching your _________________ anniversary of employment here at _________________.
 
Through all your years here, you've been a great _________________. It's uncommon to find a person who is so good at _________________ work, so flexible about taking on new challenges, and so well-liked by people at all levels of the organization.
 
_________________, we appreciate all you've contributed to _________________, and hope that you'll stay with us for many years to come.
 
Sincerely,
 
 
 
_________________
_________________
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