Employee’s  formal grievance letter


Date …………………………………..


Dear ………………………………….

I am writing to tell you that I wish to raise a formal grievance under the company’s grievance policy about the following.

…………………………………………………………………………………………………………………
………………………………………………………………………………………………………………..
…………………………………………………………………………………………………………………
………………………………………………………………………………………………………………….
…………………………………………………………………………………………………………………
………………………………………………………………………………………………………………..
…………………………………………………………………………………………………………………
………………………………………………………………………………………………………………….

I am requesting a meeting to discuss this matter and will be accompanied by union officer/work colleague.

Yours sincerely
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